
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



DOCUMENT REQUESTED QUANTITY
PROCESSING 

FEE
AMOUNT

[     ]  Transcript of Records (Undegraduate) 

[     ]  Transcript of Records (Graduate) 

[     ]  Transcript of Records (For Board Examination)

[     ]  Certificate of Transfer (Honorable Dismissal)

[     ] Diploma (Subsequent requests for Diploma requires the 
submission of Affidavit of Loss)

[     ]  Graduation

[     ]  Subject Description (Max. of 5 subjects per certification)

[     ]  General Weighted Average

[     ]  Units Earned 

[     ]  Medium of Instruction 

[     ]  Enrollment by Term 

[     ]  Enrollment (Current) 

[     ]  Grades 

         ________ Semester, S.Y. ______________

[     ]  Letter of No Objection 

[     ]  Others __________________________ 

CAV / CHED

[     ]  CAV / CHED (Red Ribbon) - For Use Abroad 

[     ]  CAV / CHED (Local Only) 

OTHERS 

Subtotal

Doc. Stamps 

P30.00/doc.

Courier  
Fee/s

Other Applicable 

Fee/s
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Last Name:__________________ First Name: ____________________ Middle Name: ________________

Student Number: _______________________________________

Note: All requested documents will be charged per page.   For students 
who are based abroad and whose application form is filed by a proxy, 

please see the clerk-in-charge of correspondence for the applicable fees.

This portion is to be accomplished by the COLLEGE DEAN (Please do not write anything here)

For applicants of Certificate of Transfer (Honorable Dismissal), 
please secure clearance from the College Dean first before proceedings to the next step/s.

Remarks of the Dean (after the interview with the student):_________________________________________
_____________________________________________________________________________________________________
Student's Last Enrollment (Sem & School Year):______________________________________________________________

DEAN’S RECOMMENDATION TO PROCESS THE APPLICATION:
(       ) APPROVED                                   (       ) DISAPPROVED

______________________________ 
SIGNATURE OF THE DEAN  

 

 

 

 

 

 

 

 


